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	STANDARD APPLICATION FORM
Apply for jobs in ActionAid Association (India)

	INSTRUCTIONS: Please fill in each column clearly and completely. Kindly use additional rows / pages wherever more space is required, attach the same.

	Position Applied for: Location:  
	

	Surname
	Middle Name
	First Name

	       
	                            
	                    

	Date of Birth

day /   month /  year
	Please specify 

SC / ST / OBC / Minority / General: 
	Disability (if any)
	Blood Group
	Gender:

Male / Female / Other 

	
	
	
	
	

	Permanent address:

	Present address (if different from the permanent address):
--
	Contact Details:

E-Mail ID:

Mobile No.:

	Family Details

	Name
	 Date of birth
	Relationship
	Is Dependent? (Yes/No)

	
	
	
	

	Academic / Professional Qualifications:

	Give full details of diplomas/degrees or equivalent qualifications obtained (highest education first). Please give exact titles of degrees/diplomas and institutions as given in the original.

	Name of the Institution, place and country
	Attended


	Certificates, Diplomas or degrees and academic distinctions obtained
	Main subjects of study

	
	From 

Month/Year
	To

Month/Year  
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Other training courses / learning activities

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Computer Proficiency 

	Word
	Excel
	Powerpoint
	Email/Internet

	 FORMCHECKBOX 
Basic

 FORMCHECKBOX 
Advance
	 FORMCHECKBOX 
 Basic

 FORMCHECKBOX 
 Advance
	 FORMCHECKBOX 
 Basic

 FORMCHECKBOX 
 Advance
	 FORMCHECKBOX 
 Basic

 FORMCHECKBOX 
 Advance

	Language Proficiency: 

	Ability to operate in the listed language(s) in a work environment

	Language
	Read
	Write
	Speak
	Understand

	Hindi

 FORMCHECKBOX 
 Basic

 FORMCHECKBOX 
 Advance

 FORMCHECKBOX 
 Basic

 FORMCHECKBOX 
  Advance

 FORMCHECKBOX 
 Basic
 FORMCHECKBOX 
 Advance

 FORMCHECKBOX 
 Basic

 FORMCHECKBOX 
  Advance

English

 FORMCHECKBOX 
 Basic

 FORMCHECKBOX 
 Advance

 FORMCHECKBOX 
 Basic

 FORMCHECKBOX 
 Advance

 FORMCHECKBOX 
  Basic

 FORMCHECKBOX 
 Advance

 FORMCHECKBOX 
  Basic

 FORMCHECKBOX 
 Advance

 FORMCHECKBOX 
 Basic

 FORMCHECKBOX 
 Advance
 FORMCHECKBOX 
 Basic

 FORMCHECKBOX 
 Advance

 FORMCHECKBOX 
 Basic

 FORMCHECKBOX 
 Advance

 FORMCHECKBOX 
 Basic

 FORMCHECKBOX 
 Advance

 FORMCHECKBOX 
 Basic

 FORMCHECKBOX 
 Advance

 FORMCHECKBOX 
 Basic

 FORMCHECKBOX 
 Advance

 FORMCHECKBOX 
 Basic

 FORMCHECKBOX 
 Advance

 FORMCHECKBOX 
 Basic

 FORMCHECKBOX 
 Advance

 FORMCHECKBOX 
 Basic

 FORMCHECKBOX 
 Advance

 FORMCHECKBOX 
 Basic

 FORMCHECKBOX 
 Advance

 FORMCHECKBOX 
 Basic

 FORMCHECKBOX 
 Advance

 FORMCHECKBOX 
 Basic

 FORMCHECKBOX 
 Advance

List membership of professional societies and activities in civic, public or international affairs

	

	

	

	

	

	Have you ever been convicted by a court of Law or is there any criminal case/sexual harassment or disciplinary action/vigilance enquiry pending against you? If yes, please specify:


	Have you ever worked / associated with ActionAid previously?  

If “yes”, please indicate the position held, location, nature of engagement and period of assignment: 



	Would you accept any category of employment with ActionAid (contractual/flexible/project-based/ consultancy) for short term and long-term period? 
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	Have you been interviewed for any position(s) in ActionAid in the last 12 months?
If so, provide detail (s): 

Position applied for:

Date of interview:

	EMPLOYMENT RECORD:

Starting with your present post (last post, if not presently in employment), list in reverse order every employment you have had.  Use a separate block for each employment. If you need more space, attach additional pages.  

	Name of the Organisation

Designation

Period

(from-to)

Location

Reporting to 

CTC

Reasons for Leaving

Key Roles & Responsibilities and Related Accomplishments

	

	Name of the Organisation

Designation

Period

(from-to)

Location

Reporting to 

CTC

Reasons for Leaving

Key Roles & Responsibilities and Related Accomplishments


	Kindly give a write-up, in not more than 300 words, on why you think you are suitable for the position.



	References:

List three persons not related to you and who are familiar with your work, character, qualifications and who may be contacted for a reference.



	Full Name


	Address, E-Mail Address and Telephone Number
	Business or Occupation with designation


	

	1.
	
	

	2.
	
	

	3.
	
	

	
Should we inform you prior to contacting the above stated referees?               Yes/ No  


	

	Declaration:

a) I certify that the statements made by me in this application form are true, complete and correct to the best of my knowledge and belief. I understand that any misrepresentation or material omission made on the ActionAid Job Application Form may lead to the termination of the appointment or to dismissal. I understand this also applies to any other information or document requested by the organization for the purpose of my recruitment to and employment with ActionAid.

b) I would be interested in receiving mailers/updates/newsletter about ActionAid’s work.

DATE:                                                                   SIGNATURE:  

	Note: You may be requested to provide documentary evidence of the statements you have made above. Do not, however, send any documentary evidence until you have been asked to do so and, in any event, do not submit the originals of any references, testimonials or certificates of academic achievement unless they have been obtained for the sole use of ActionAid. 
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